§46.241

than $500. If you have your own em-
ployer identification number, you must
file a separate tax return. You may
take the tax credit discussed in §46.223
if it is apportioned to you as a member
of the controlled group.

RECORDS

§46.241 Required records.

You must maintain:

(a) Inventory records.

(b) Tax computations.

(c) Names, addresses and employer
identification number of all controlled
group members, if applicable.
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(d) Copy of tax return, if you filed
one.

(e) List of locations and warehouses
covered by the tax return.

(f) Any approved alternate method or
procedure under 46.263.

§46.242 Period
records.

for maintaining

An appropriate TTB officer may re-
quire, in writing, that you keep records
and any tax returns for an additional
period of not more than 3 years. Keep
your records in accordance with time
frames shown in the table to this sec-
tion.

If you have:

Maintain your records for at least:

Taken an inventory but are not required to file a tax return
Filed a tax return on or before the due date of the return ...

Filed a tax return after the due date of the tax return

3 years from the tax increase date.

. | 8 years from the due date of the tax return, as specified in

§46.234.

. | 8 years from the date of filing the tax return.

§46.243 Cigarettes at multiple loca-
tions.

You must maintain a list of each
place where you hold cigarettes subject
to the floor stocks tax. This list must
include:

(a) Address.

(b) Name of the proprietor (if dif-
ferent).

(c) The employer identification num-
ber (if different).

(d) Quantity and classification of all
cigarettes held at each location.

§46.244 Where records must be main-
tained.

Keep your inventory records at your
principal place of business. All records
must be made available to an appro-
priate TTB officer upon demand.

§46.245

If your inventory records or tax com-
putation records contain an error that
resulted in an overpayment of tax, you
can file a claim for refund. If your in-
ventory or tax computation records
contain an error that resulted in an un-
derpayment of tax, you must file an ad-
ditional tax return on which you show
and pay the additional tax, interest
and any applicable penalties.

Errors in records.

CLAIMS

§46.251 Before filing a claim.

Before you can file a claim for re-
fund, you must have paid your floor
stocks tax on TTB F 5200.28T and sub-
sequently determined that you over-
paid the tax.

§46.252 When to file a claim for errors
on return.

You must file the claim within 3
yvears from the due date of filing the
tax return or 2 years from the time the
tax was paid, whichever is later.

§46.253 How to file a claim for errors
on return.

Your claim must be filed on TTB
Form 2635 (56620.8). The claim must in-
clude detailed and sufficient evidence
to support why you believe the tax was
overpaid. The claim and supporting
documentation must be mailed or de-
livered to the address shown on the
form.

(Approved by the Office of Management and
Budget under control number 1512-0554)

§46.254 Destruction of cigarettes by a
Presidentially-declared major dis-
aster.

After you have paid the floor stocks
tax, you may file a claim for refund of
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